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POSITION:  Adjunct Cosmetology Instructor

LOCATION:  Vidalia Campus

POSITION DESCRIPTION: This is a part-time, non-benefited, FLSA Exempt/Professional position that requires teaching responsibilities for credit courses within the Cosmetology program starting Summer Semester.

MINIMUM QUALIFICATIONS: Minimum of a high school diploma and completion of a Cosmetology program from an accredited private or postsecondary teaching institute.  Active Georgia Cosmetology license in good standing.  A minimum of three (3) years of full time in-field work experience within the last (7) seven years.  

RESPONSIBILITIES: Adjunct faculty responsibilities are centered on preparing and teaching classes as assigned:
· Provides professional instruction based on approved course syllabus and TCSG course standards;
· Ensures that desired course outcomes meet the stated objectives;
· Prepares curriculum and syllabus for coursework taught;
· Provides effective, hands-on instruction in both classroom and salon environments;
· Demonstrates cosmetology techniques and safety practices, ensuring compliance with state regulations;
· Handles multiple tasks simultaneously;
· Monitors and evaluates student progress through assignments, practical assessments, and participation;
· Ensures compliance with all state board regulations and institutional policies. Maintains accurate attendance records, grades, and other required documentation;
· Collaborates with other instructors to align curriculum and teaching strategies;
· Evaluates students’ progress in attaining goals and objectives;
· Administers and grades class assignments and examinations;
· Enforces policies and procedures of the College;
· Maintains professional boundaries at all times by establishing and upholding appropriate professional relationships with students that foster a respectful and supportive learning environment;
· Ensures safety and security requirements are met in the training areas;
· Meets ALL required deadlines;
· Meets with students, staff members, supervisors as needed.

PREFERRED QUALIFICATIONS:  Prior teaching experience.

SALARY/BENEFITS:  Salary is to be commensurate with education and work experience.  This is a part-time position and is therefore not eligible for health or flexible benefits.

APPLICATION DEADLINE:  Open until filled.

REFERENCES:  Preferred current or former supervisors, if possible.  References should not be family or friends.

APPLICATION PROCEDURES:  All application packets MUST be completed via the Online Job Center.  As part of the application process, interested candidates will also be required to upload other documents such as a resume and transcripts (see job center listing for more details).  For more information regarding this position or application instructions, please contact the Human Resources Office at 912-538-3230 or mwalker@southeasterntech.edu.
As set forth in its student catalog, Southeastern Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law).  The following people have been designated to handle inquiries regarding the nondiscrimination policies:  Helen Thomas, Section 504 Coordinator, Room 165, 912-538-3126, Melanie Walker, Title IX Coordinator, Room 138B, 912-538-3230.
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