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POSITION ANNOUNCEMENT(S)


	POSITION TITLE:

Cattails Café Supervisor (Part-Time) 
Job Code:  50337
POSITION DESCRIPTION:

Under general supervision, the Food Services Supervisor directs and monitors the food service operation of the Campus Cattails Café. Plans menu for meals prepared/served for students, staff, and visitors; makes menu adjustments based on available food items; researches costs and places orders for food items, supplies and equipment; monitors deliveries by checking packing slips and invoices; observes food preparation/service to ensure safe food handling and safety practices are being followed; conducts sanitation and safety inspections of food service equipment and the café; interviews applicants and makes hiring recommendations; approves staff work schedules, verifies timesheets for hourly-paid employees, and monitors staff absences. Balances cash registers; prepares deposits; prepares and submits for approval an annual food service operations budget; coordinates work orders with maintenance department for timely repair, replacement, and/or preventive maintenance work on equipment; identifies staff training needs and schedules appropriate training; instructs all employees in sanitary food handling and maintenance of the café;  communicates with the representative of the Health Department regarding effectiveness of café inspections; assists staff in preparing/serving food for students, staff, and visitors; assists staff in cleaning kitchen, serving, and dining areas; and other duties as assigned. 

Work Hours: 7:15 AM to 2:40 PM
MINIMUM QUALIFICATIONS:

· High school diploma or equivalent *and* Three (3) years of work experience in preparing, cooking and serving a variety of foods in a commercial food service operation
· Have passed a suitable training program for food managers accredited by the International     Conference for Food Protection (CFP) (ServSafe Certification)
PREFERRED QUALIFICATIONS:

· Work experience in retail sales, marketing and merchandising with an emphasis in customer service
· Knowledge of basic food safety practices for preparing and serving food 

· Knowledge of personal hygiene 

· Knowledge of proper cleaning methods and uses of the correct chemicals 

· Knowledge of cash register operation
· Knowledge of and experience using commercial food service equipment 

· Knowledge of county health department guidelines 



	SALARY/BENEFITS:

Commensurate with qualifications. 


	APPLICATION DEADLINE: 

Open Until Filled



	TO APPLY:   Please submit an online application using the OTC online job center website.  All positions require a criminal background investigation, education, and employer/professional reference checks. Some positions may additionally require a motor vehicle record search, credit history check, and/or drug screen.  All male applicants between the ages of 18 and 26 years of age must present proof of Selective Service Registration. Copies of all transcripts should be submitted at the time of application for faculty positions. Official transcripts are required upon employment.  For more information, please contact the Director for Human Resources at 912.871.1801 or employment@ogeecheetech.edu.
The following individuals have been designated to handle inquiries regarding the non-discrimination policies: For Title IX: Christy Rikard, Office: 198C, Phone: 912.486.7607, crikard@ogeecheetech.edu. For ADA/Section 504: Sabrina Burns, Accessibility and Assessment Coordinator, Office: 711, Phone: 912.486.7211, sburns@ogeecheetech.edu.

As set forth in its student catalog, Ogeechee Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law).  The following individuals have been designated to handle inquiries regarding the nondiscrimination policies:  Christy Rikard, Ogeechee Technical College One Joseph E. Kennedy Blvd., Office 198C, Joseph E. Kennedy Building, Statesboro, GA 30458, 912.486.7607, crikard@ogeecheetech.edu and Sabrina Burns, ADA/Section 504 Coordinator, Ogeechee Technical College, One Joseph E. Kennedy Blvd., Office 711, Joseph E. Kennedy Building, Statesboro, GA 30458, 912.486.7211, sburns@ogeecheetech.edu



