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POSITION ANNOUNCEMENT
	POSITION:

	ECONOMIC DEVELOPMENT PROGRAMS FACILITIES MANAGEMENT WORKER

	LOCATION:  

	DeKalb Campus

	DESCRIPTION
	This position supports the DeKalb Conference Center Manager in the preparation and implementation of events.

	ESSENTIAL JOB RESPONSIBILITIES:
	Duties may include setting up and taking down tables and chairs, working events, assisting with audio visual equipment, giving customer service to the client, ensuring the event is held according to the terms of the contract, maintaining safety and client satisfaction and other conference center duties as assigned.

	MINIMUM QUALIFICATIONS:
	High School Diploma or GED is required. Some positions may require additional skills, education and experience.
All applicants must complete an online application, upload resume, and cover letter. Official Transcripts are required within 60 days of employment.

	PREFERRED   QUALIFICATIONS:
	Knowledge of Audio/Visual is a plus.
NOTE: APPLICATIONS WILL BE SCREENED AT THE PREFERRED LEVEL.  APPLICANTS MUST MEET BOTH THE MINIMUM AND THE   PREFERRED QUALIFICATIONS TO BE CONSIDERED FOR THIS POSITION.

	SALARY/BENEFITS
	The salary for this position is $10.00 per hour. This is a part-time position working up to 19.5 hours per week and is not eligible for benefits. Georgia Defined Contributions and taxes will be deducted.

	TO APPLY:
	Click on the following link:  https://www.easyhrweb.com/JC_GPTC/Job%20Listings/JobListings.aspx 


As set forth in its student catalog, Georgia Piedmont Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law).
Due to the volume of applications received, we are unable to provide information on application status by phone or e-mail. All qualified applicants will be considered, but may not necessarily receive an interview. Selected applicants will be contacted by the hiring manager for next steps in the selection process. Applicants who are not selected will receive an email notification
	* Equal Employment Opportunity (EEO) Compliance Officer, Title IX Coordinator
Sadie Washington, Director, Human Resources 

495 North Indian Creek Drive (Rm 157-A) 

Clarkston, GA 30021 

404-297-9522, Ext. 1210 


	* ADA/504 Coordinator 

Candice Buckley, Dean, Student Affairs 

495 North Indian Creek Drive 

Clarkston, GA 30021 

(404) 297-9522, Ext. 1111 



	* Special Populations/Equity Coordinator 

Nathan Gholston
495 North Indian Creek Drive 

Clarkston, GA 30021 

(404) 297-9522, Ext. 1154

	


