POSITION ANNOUNCEMENT
POSITION:  Instructor, Paralegal Studies
The candidate selected for this position will serve as Instructor of Paralegal Studies 
QUICK LOOK: 

· This position is a Full-time, 12-month faculty position.

· This instructor will report to the Associate Dean of Business.  

· This instructor will teach all Paralegal (PARA) courses in the Associate Degree and Diploma. 

· The PARA faculty work together to meet department, division, and college goals. 

· In addition to teaching, faculty advise students to meet department, division and college goals. 

· In addition to teaching, PARA faculty advise students and collaborate with internal and external partners to promote enrollment and retention. 

· Prior teaching experience is a plus, but is not required.
· Some telework is available. Hybrid and online instruction. 
MINIMUM QUALIFICATIONS:

· Juris Doctorate 

· OR 

· Bachelor’s Degree in Paralegal Studies AND work experience as a paralegal 

· OR 

· Master’s Degree in Law or Legal Studies AND work experience as a paralegal
PREFERRED QUALIFICATIONS: (In addition to the minimum qualifications)
· Postsecondary teaching experience 

· Experience supervising the work of paralegals
SALARY/BENEFITS:  

Salary - $70,928.00 annually. Benefits include: paid holidays, annual and sick leave, and the State of Georgia Flexible Benefits Program, which includes health insurance and retirement plans.  Employment is with Chattahoochee Technical College, not with a specific campus. 

APPLICATION PROCEDURE:  APPLY ONLINE ONLY @ www.chattahoocheetech.edu and select “Contact Us” then “CTC Jobs.”  For a complete file, fill out an online application, upload cover letter, resume and transcripts. Before a candidate is hired, a pre-employment criminal background investigation, motor vehicle records check and employer/professional reference check will be conducted. 

RESPONSE DEADLINE: Open Until Filled
ANTICIPATED OFFICIAL EMPLOYMENT DATE:  July 2025
EMPLOYMENT POLICY: Chattahoochee Technical College is accredited by the Southern Association of Colleges and Schools Commission on Colleges to award associate degrees. Inquiries related to the college’s accreditation by the Commission may be directed to SACSCOC, 1866 Southern Lane, Decatur, Georgia 30033-4097, or telephone 404-679-4500. Questions related to admissions and the policies, programs, and practices of Chattahoochee Technical College should be directed to the College.

As set forth in its student catalog, Chattahoochee Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following person(s) has been designated to handle inquiries regarding the non-discrimination policies: Chattahoochee Technical College Title IX Coordinator, Shanequa “Nickkie” Warrington, Marietta Campus, 980 South Cobb Drive, Building C 1102B, Marietta, GA 30060, 770-975-4023, or SDWarrington@ChattahoocheeTech.edu, and Chattahoochee Technical College Section 504 Coordinator, Caitlin Barton, 5198 Ross Road, Building A1320, Acworth, GA 30102, (770) 975-4099, or Caitlin.Barton@chattahoocheetech.edu.  
                                  A Unit of the Technical College System of Georgia.

